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HTTPS://HED.NM.GOV/UPLOADS/DOCUMENTS/5_-_NOTICE_OF_OBLIGATION_REQUEST_PROCEDURE_06-2022_FINAL.PDF

 Last Revision 6/27/22

 2-page document

 Posted on NMHED Website

 Resources for Schools

 Capital Projects

 Resources

 Draw Request Information

 Notice of Obligation Procedure
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Purchase of equipment does not 
include labor. If labor is required 
to setup, install, or fabricate 
anything else, it will require a 
service contract.
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NOTICE OF OBLIGATION 
(NOO) FORM

 Fillable form

 Posted on NMHED website

 Resources for Schools

 Capital Projects

 Resources

 Draw Request Information

 Notice of Obligation Form - Fillable

https://hed.nm.gov/uploads/documents/NOTICE_OF_OBLIGATION_TO_REIMBURSE_GRANTEE_4-20-18.pdf



NOTICE OF OBLIGATION (NOO) FORM EXAMPLE

 Fields filled in except signature 
and date at the bottom of the 
page for the approver

 Enter vendor(s) or contractor(s) 
name – Up to 3 per NOO can 
be submitted

 Third party obligation amount 
– list the total contract amount 
then the amount to be 
obligated

Department Representative line at 
the top of the page and the 
Department Rep. Approver line are 
both Gerald Hoehne as per the 
Grant Agreement.
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GRANT 
AGREEMENT 
FOR NOO’S

RECAP of Important Points:

 Institution must have a notice of obligation in place 
prior to incurring any expenditures.

 NMHED will not approve an NOO unless the project 
has been approved by NMHED, and if applicable, the 
State Board of Finance.

 Institutions are responsible for any costs incurred 
prior to the NOO approval.

 Proper documentation must be submitted, per the 
NOO approval process, for NOOs to be considered.



CAPITAL PROJECTS 
DIVISION CONTACTS
Gerald Hoehne

Capital Project Director

505-476-8434

Gerald.Hoehne@hed.nm.gov

Joe Brown

Capital Analyst

505-629-3051

Joe.Brown@hed.nm.gov

mailto:Gerald.Hoehne@hed.nm.gov
mailto:Joe.Brown@hed.nm.gov


THANK YOU
Stephanie M. Rodriguez, MCRP

Cabinet Secretary

Stephanie.Rodriguez@hed.nm.gov

Gerald M. Hoehne

Capital Projects Director

Gerald.Hoehne@hed.nm.gov

@NMHigherEd

Photo courtesy of the University of New Mexico – Taos
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