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DRAW REQUESTS

Types of Draw Requests

 Appropriations made 
to NMHED

 Direct appropriations to the 
HEI



WHAT IS NEEDED 
TO PREPARE A 
DRAW REQUEST?

NMHED 
Draw 

Request 
Procedures

Grant 
Agreement



https://hed.nm.gov/uploads/documents/2-Draw_Request_Procedure_REV_03-2023.pdf

 Updated 3/23/23

 Posted on NMHED Website

 Resources for Schools

 Capital Projects

 Resources

 Draw Request Information

 Draw Request Procedure



DRAW REQUEST 
PROCEDURES



DRAW REQUEST 
PROCEDURES



GRANT 
AGREEMENT



GRANT AGREEMENT DEADLINES



Must be signed by an authorized person on the recent Signature Authorization form







Expenditure Date Range 

 This section is to capture the 
following:

 Date of first invoice or 
work performed date

 Date of last invoice or 
work performed date



CAPITAL PROJECTS SEARCH
 https://www.nmdfa.state.nm.us/board-of-finance/capital-projects/capital-projects-search/

https://www.nmdfa.state.nm.us/board-of-finance/capital-projects/capital-projects-search/


CAPITAL PROJECTS SEARCH



CAPITAL PROJECTS SEARCH



ITEMIZED LIST FOR DRAW REQUESTS

 New form for draw requests

 Standardized for all HEIs

 Once completed, can be printed to PDF and inserted into the draw request packet submittal

 Satisfies draw request procedures 3(c)



ITEMIZED LIST FOR DRAW REQUESTS

 3 tabs

 Draw page 1 tab

 Total amount requested 
in draw is total of 
pages 1 and 2

 Posted on NMHED 
Website
 Resources for Schools

 Capital Projects

 Resources

 Draw Request 
Information

 Itemized List for Draw 
Requests

Enter HEI Name, 
Appropriation #, Draw 
#.

Enter all applicable fields 
for the draw



ITEMIZED LIST FOR DRAW REQUESTS

 3 tabs

 Draw page 2 tab

 Top portion linked, do 
not have to fill in on 
this page

 Posted on NMHED 
Website

 Resources for Schools

 Capital Projects

 Resources

 Draw Request 
Information

 Itemized List for Draw 
Requests



ITEMIZED LIST FOR DRAW REQUESTS

 Posted on NMHED 
Website

 Resources for Schools

 Capital Projects

 Resources

 Draw Request 
Information

 Itemized List for Draw 
Requests

 3 tabs

 Library draw tab

 Fill in all appropriate 
fields

 Many rows to capture 
all information (242)



ITEMIZED LIST FOR DRAW REQUESTS

 Posted on NMHED 
Website

 Resources for Schools

 Capital Projects

 Resources

 Draw Request 
Information

 Itemized List for Draw 
Requests

 3 tabs

 Library draw tab

 Top row on each page 
copies information 
filled in from the fields 
above (Row 37)

 Many rows to capture 
all information (242)

Rows are setup to 
display on top of each 
page but could reformat 
based on individual 
printers, so be aware of 
that.



IMPORTANT POINT!

 Academic library appropriations for all higher education institutions 
must be submitted to NMHED for reimbursement.

 Academic library appropriations do not need:
 Notice of obligation

 CPMS reporting by HEI



ACADEMIC LIBRARY GUIDELINES



• Submit library draws 
more frequently

• Meet the minimum 
threshold of $1500

• Provide good 
crosswalk for 
verification, new form 
should help with that

• Use new itemized list -
library draw tab

LIBRARY DRAWS



PROJECT APPROVALS AND 
DRAWS

Draws submitted directly to the State 
Board of Finance require one of the 
following:

 NMHED project approval signed by 
Secretary



PROJECT APPROVALS 
AND DRAWS

Draws submitted directly to 
the State Board of Finance 
require one of the following:

 Project approval 
verification signed by 
Capital Projects Director



REMINDER



CAPITAL PROJECTS 
DIVISION 
CONTACTS
Gerald Hoehne

Capital Project Director

505-476-8434

Gerald.Hoehne@hed.nm.gov

Joe Brown

Capital Analyst

505-629-3051

Joe.Brown@hed.nm.gov

mailto:Gerald.Hoehne@hed.nm.gov
mailto:Joe.Brown@hed.nm.gov


THANK YOU
Stephanie M. Rodriguez, MCRP

Cabinet Secretary

Stephanie.Rodriguez@hed.nm.gov

Gerald M. Hoehne

Capital Projects Director

Gerald.Hoehne@hed.nm.gov

@NMHigherEd

Photo courtesy of the University of New Mexico – Taos
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