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MEMORANDUM OF UNDERSTANDING 
 
 

I. Document Purpose:  To Establish a clear understanding between the 

parties to this agreement of the terms or conditions that will guide and 

direct this collaborative involvement during the term of the relationship or 

until such time as both parties to this agreement wish to modify it (by 

mutual consent) or to terminate the relationship entirely. 

 

II. Parties to the Agreement:  New Mexico State University-Carlsbad, on 

behalf of the Adult Education Program at NMSU Carlsbad and- the 

Grammy’s House Program. 

 

III. Site:  Grammy’s House in Artesia 

 

IV. Service(s) Involved or Targeted:   

A. The Utilization of the Grammy’s House site in Artesia as a present and 

future training site for Adult Education Participants residing in or 

around Artesia, NM. 

B. The use of the facility itself as well as its furnishings or equipment 

while the school is being used by the Adult Education Program. 

C. Facility modification or upgrading   

 

V. Terms and Conditions:  (As linked to present or proposed services at the 

site identified) 

A. Utilization of Grammy’s House Classroom site as an Adult Education 

training site 

a. The Grammy’s House site will provide classroom space for classes 

during the fall and spring semesters.  

b. Adult Education will make available to the Grammy’s House site a 

list of students and staff assigned to that site. 
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B. Facility Maintenance

a. Grammy’s House staff and AE personnel will be responsible for this

activity.

b. Maintenance and repair matters will be reported promptly to the

main administrative office of the Grammy’s House site.

c. AE Staff will ensure that the rooms used are left clean and neat

when class is concluded for the day.

C. School Security and Student Safety

 Students and AE Staff will only be in those areas that are

authorized.

D. Facility Modification or Upgrading

 If needed, the Adult Education program will provide two or more

computers for the use of AE students located at the Grammy’s

House site of the Carlsbad outreach with the guidance and

direction of the AE instructor.  The maintenance and /or upgrade

of the AE computers will be the AE program coordinator’s

responsibility with guidance and /or recommendation of the

Information System Coordinator at NMSU-Carlsbad.

E. Other (if none-say none)

a. The Grammy’s House site supervisory personnel will be invited to

join the AE Advisory Board (if active).

b. The Grammy’s House site will provide their client families with

information about available classes, including the distribution of

flyers.

VI .  Agreement Caveats and Conditions 

A. This document with its conditions or stipulations is not legally

binding; rather, it is intended to be used to clarify the understanding
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of the parties to the agreement relative to services to be provided at 

the site in question.  This document also serves to provide a formal 

reference and historical record to the parties of the agreement to 

legitimize and/or validate the use of any funds or resources to be 

invested by either party now or later to implement the conditions of 

the agreement. 

B. Once signed neither the terms nor the conditions of this agreement

may be changed without the consent of both parties.

C. Either party to the agreement may terminate the agreement for a

breach or violation of its conditions and/or an expected or

unexpected need to terminate the services identified as long as the

actual termination or agreement abandonment is preceded by a

written notice to the other party to the agreement that is forwarded

and received at least thirty (30) days in advance of the change or

significant change-related actions.

D. This agreement will be reviewed by both parties each year for

modification and/or renewal purposes.

E. Only those representatives of each party who are officially

authorized to sign-off on formal program or institutional agreements

may authorize this agreement by their signature.
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Authorization Signatures 

Misty McCormack 4/15/2021

Adult Education Director  Date 

New Mexico State University-Carlsbad 

New Mexico State University-Carlsbad  Date 

VPAA & Associate Campus Director 

Site Director – Grammy’s House Date 

Celina G. Bryant  Executive Director April 15, 2021

Dr. Andrew Nwanne April 15, 2021
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